TECT, 9 knacce, «TekcToBblil mpoueccop»

Al. B cpexe Word ynooHo

1) moacumuTaTh CyMMY 3HAYCHHU 110 CTPOKE HIIK CTONOY  2) HOATOTOBUTH U
OTPEAAKTUPOBATH TEKCT

3) obpaboraTh poTorpaduro 4) co3math claiim ms
MIPE3CHTALIHI

A2. OCHOBHBIM NMPEUMYIIECTBOM PAdOTHI C TEKCTOM B TEKCTOBOM pedakTope (B
CPaBHEHUU C MUIIYIIeH MAIIMHKOM) ABJIACTCH:

1) BO3MOXKHOCTH MHOTOKPATHOTO PEAAKTUPOBAHUS TEKCTa

2) BO3MOXXHOCTH 0oJiee OBICTPOro Habopa TeKCTa

3) BO3MOXHOCTh YMEHBIIICHHS TPYJAOSMKOCTH MPH PabOTE ¢ TEKCTOM

4) BO3MOXXHOCTh UCIOJIb30BaHUSI PA3IMYHBIX MIPU(TOB MPpU HAOOPE TEKCTA

A3. K kakoii kaTeropum AeicTBHII MOKHO OTHECTH BCTABKY HOBOI'0 NpPeIJI0KEHUS B
a0dzan?

1) popmarupoBanue 2) aBTOMaTH4ecKas 00paboTka HHpOPMAIIHK 3)
penakTHpPOBaHUE
A4. K kakoil kaTeropum AeicTBUIl MOKHO OTHECTH 3aJaHUe MapaMeTpoB ad3ana?
1) popmatupoBanue 2) aBTOMaTH4ecKasi 00paboTKa HHpOPMAIIHK 3)
penaKTUPOBAaHUE
AS. IIpooe ...
1) ... cTaBHUTCS TIOCIIE OTKPBIBAIOIICH CKOOKH, OTKPBIBAIOIICH KABBIYKH M MHOTOTOYHS B
HayaJse MpeIIoKCHHS
2) ... CTaBUTCA JI0, & HE MOCJIC OTKPBIBAIOIICH CKOOKHM, OTKPBIBAIOIICH KaBBIYKU H
MHOTOTOYHS B HaYaje MPeII0KCHHS
3) ... CTaBUTCA U JIO M MOCIIC OTKPBIBAIOIIEH CKOOKH, OTKPBIBAIOIICH KaBBIYKA U MHOTOTOYUS
B Havase MPeIJI0KCHHUS
4) ... He CTaBHUTCS HU JIO, HU TOCJIEC OTKPBIBAIOIICH CKOOKH, OTKPHIBAIOIICH KaBBIUKU H

MHOT'OTOYHS B Hauaje mpeasioKeHus
AG6. IlepeMeraeT Kypcop Ha OJHY O3UIIUIO BJIEBO KJIABUIIIA

1) <End> 2) <Home> 3) <> 4) <> 5) <IlpobGer>
A7. Kakas onepauus He IPMMeHSIETCS VISl PeIaKTHPOBAHUSA TEKCTA:
1) neuats Tekcra 2) ynaneHue B TeKCTe HeBepHO HAaOPaHHOTO CHUMBOJIA

3) BcTaBKa MPOMYIIEHHOTO CUMBOJia  4) 3aMeHa HEBEpHO HAOPaHHOTO CUMBOJIA
AS8. JIns nepexkyIl0YeHUs1 pe:KUMOB NPU HA00pe MPONMCHBIX U CTPOYHBIX OYKB B
TEKCTOBBIX PeIaKTOPaX, KaK MPABUWJI0, CJYKUT KJIABHUIIA:

1) <Caps Lock> 2) <Shift > 3) <Enter> 4) <Ctrl> 5)
<[Ipoben>

A9. Jluns ynajieHus1 HeBepPHO HAOPAHHOT0 CMMBOJIA MCIOJIb3YeTCs KJIABHUIIIA:

1) Home, End, Insert 2) Home, End 3) Backspace, Delete 4) Shift, Enter

A10. Kypcop - 310:

1) ycTpoiicTBO BBO/Ia TEKCTOBOM MH(DOpMAITIH

2) KJaBHILIA HA KJIaBUAType

3) HauMEHBIINN 3JIEMEHT 0TOOPaKEHHUS Ha SKpaHe

4) MeTKa Ha SKpaHe MOHHUTOPA, YKa3bIBaIOIIas MO3UIMI0, B KOTOPOH OyaeT oToOpaskeH
BBOJIMMBIiI C KJIaBHATYpPHI

All. Kakas onepanusi HapylaeT NpU3HAK, 10 KOTOPOMY 0J00paHbI BCe OCTAJIbHbIE
onepanuM U3 IPUBOJUMOrO HUKE CIIUCKA:



1) ynanenue ¢pparmeHra TeKkcra 2) popmMaTupoBaHKE TEKCTA
3) nepemernienue ¢pparMeHTa TeKcTa 4) KOIMUpOBAHUE TEKCTA
Al2. Ilpu nmeyaTu JOKYyMEHTA HA cTPpaHuIe ymemaercs 60 crpok no 80 cumBoOJIOB B
ka:xknoii. Kakue mapamMerpbl He00X0AMMO M3MEHUTDb, YTOOBI HA CTPAHHUIIE YMENIAJIOCH
MeHbIIIee KOJIM4YeCTBO CUMBOJIOB?

1) W3MEHUTHh KOAUPOBKY 2) UIBMEHUTH HauepTaHue mpudra
3) YMEHBIIUTH pa3Mep MoJIeH CTPaHHIIBI 4) yBeJIMYUTH MHTEPBAI MEXKY CTPOKAMU
A13. IIpu OTKPBHITUM JOKYMEHTA C JUCKA NM0Jb30BaTe/Ib 10/2KEH YKA3aTh:

1) pasmeps! paitma  2) Tum daitna  3) umsa daiina  4) naty co3nanus aiina  5) moiaHOE

ums Qaitna

Al4. TexcroBbiii perakrop Word BeIrpyskaercss 3 NaMATH U MPeKpaiaeT padoTy, eciiu:
1)  3aKpbITH OKHO TEKCTOBOTO JIOKYMEHTA 4) 3aKpBITH OKHO TEKCTOBOTO pPEIaKTOpa
2)  CBEpPHYTh OKHO TEKCTOBOT'O PeIaKTopa 5) cBepHYTh OKHO TEKCTOBOT'O
JOKyMEHTa

3)  MHepeKIIYUTHCSA B OKHO JAPYTOrO MPHII0KEHHS



